AMNESTY INTERNATIONAL GHANA 
APPLICATION FORM FOR DIRECTOR POSITION
Person Specification
	1. Management experience 
	At least 5 years of experience of organizational management, preferably in the field of human rights, development or similar field.
At least 5 years of experience of managing staff, including identifying needs for professional development, providing regular appraisals of work and constructive feedback.
Experience of strategic and operational planning.
Knowledge of organizational development and capacity-building (highly desirable).
Experience of implementing and managing projects and programs.
Experience of drafting fund-raising proposals (highly desirable);

	2. Campaigning skills and experience
	Experience of working collaboratively with other organizations, and with key internal and external stakeholders.  
Experience of coordinating campaigns and of mobilizing support around an issue (highly desirable).
Experience of developing campaign strategies, preferably in regard to human rights issues;

	3. Financial management experience
	Experience of managing a budget and of ensuring conformity with financial reporting requirements.
Experience of financial planning and accounting to external funders.
Experience of ensuring good practice in the financial management of an office/organization.
Experience of financial management and reporting obligations as required under Ghanaian law;

	4. Media and representation skills
	Experience of representing an organization to the broadcast and print media, government, partner organizations and the public. 
Ability to develop contacts and build alliances with partner organizations.
Ability to adapt style of communication to suit an audience, including a willingness to be firm and diplomatic when required;

	5. Leadership skills
	Able to lead and give effective direction to the collective coordination of the work of the National Office.
Readily shares information with colleagues and key stakeholders within and outside of the organization, as appropriate.
Takes responsibility for errors and assumes accountability for actions;	

	6. Commitment to human rights
	Demonstrates a willingness to work in accordance with AI’s mission, vision and core values. 
Extensive knowledge of the human rights situation in Ghana (highly desirable).
Knowledge, preferably through field experience, of human rights and/or development issues in another country;

	7. Creativity and innovation
	Seeks innovative and creative ideas or fresh approaches to improve the quality of service offered.
Demonstrably strong problem-solving skills;

	8. Communication skills
	Demonstrates strong communication skills, including ability to effectively communicate complex information both verbally and in writing.
Fluency in written and spoken English is essential. 
Knowledge of other core languages of Amnesty International (French, Spanish, Arabic) or of other languages, an advantage;

	9. Other
	Appreciation of security considerations, including the importance of confidentiality in AI’s work.
Experience of working in a membership organization (highly desirable).
Understanding and appreciation of cultural differences and willing to apply the principles of cultural diversity and equal opportunity;







































JOB APPLICATION FORM FOR
AMNESTY INTERNATIONAL GHANA DIRECTOR POSITION

	PERSONAL DETAILS
	



	Name:   

Address: 
	Home telephone:    
Work telephone:     
Mobile:   
Email:            



	WORK EXPERIENCE
	



	Dates
(from and to)
	Name of organization
	Job title and Responsibilities
	Reason for Leaving

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	




Please explain the reason for any gaps in your work history.  You must provide the month and year for the start and end of the break or gap

	EDUCATION AND TRAINING
	



	School/College/ University/Institution
	Area of study
	Certificate/Course/ Degree
	Grade
	Year/Duration of Course

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



	SKILLS AND EXPERIENCE
	



Please assess yourself against point No 1 on the Person Specification and give examples of how your skills and knowledge meet the criteria.  Your evidence must be concise and to the point.



Please assess yourself against point No 2 on the Person Specification and give examples of how your skills and knowledge meet the criteria.  Your evidence must be concise and to the point.
 

Please assess yourself against point No 3 on the Person Specification and give examples of how your skills and knowledge meet the criteria.  Your evidence must be concise and to the point.


 


Please assess yourself against point No 4 on the Person Specification and give examples of how your skills and knowledge meet the criteria.  Your evidence must be concise and to the point.






Please assess yourself against point No 5 on the Person Specification and give examples of how your skills and knowledge meet the criteria.  Your evidence must be concise and to the point.





Please assess yourself against point No 6 on the Person Specification and give examples of how your skills and knowledge meet the criteria.  Your evidence must be concise and to the point.





Please assess yourself against point No 7 on the Person Specification and give examples of how your skills and knowledge meet the criteria.  Your evidence must be concise and to the point.





Please assess yourself against point No 8 on the Person Specification and give examples of how your skills and knowledge meet the criteria.  Your evidence must be concise and to the point.




 
Please assess yourself against point No 9 on the Person Specification and give examples of how your skills and knowledge meet the criteria.  Your evidence must be concise and to the point.
 



Please summarize how you feel your skills and experience make you the most suitable applicant for this post.






	LANGUAGE SKILLS
	



	First Language (‘Mother tongue’):
	 



	Language
	Understand
	Speak
	Read
	Write

	
	
	
	
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	
	
	
	
	




	REFEREE DETAILS
	



Referee 1
	Title
	Name
	Job Title
	Organization

	
	
	
	

	Work Address
	Work Phone
	E-mail
	Relationship to you

	
	
	
	



	When referee can be contacted
	 



Referee 2
	Title
	Name
	Job Title
	Organization

	
	
	
	

	Work Address
	Work Phone
	E-mail
	Relationship to you

	 
	 
	
	



	When referee can be contacted
	



Referee 3
	Title
	Name
	Job Title
	Organization

	
	
	
	

	Work Address
	Work Phone
	E-mail
	Relationship to you

	
	 
	
	



	When referee can be contacted
	 




	ELIGIBILITY TO WORK
	



Do you have the legal right to work/volunteer in the location where this post is based?    

If you have answered yes above - on what basis do you have the right to work/volunteer in this location.  Please include any expiry dates of visas and any other relevant information about any visas 
 

Please confirm that, if needed, you would be willing to relocate for this post?  


If relocation is required, how many dependents would accompany you?  


	CONFLICT OF INTEREST OR DUTIES
	



Have you engaged in any activity or had any association, or are there any other factors, that may generate a real or perceived conflict with Amnesty International’s principles (specifically, its independence and impartiality), or raise a security concern or otherwise negatively affect your ability to perform the functions of this post? 


If you have answered ‘Yes’, please provide details here
9

